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You Will Learn

• How the CAO application process works 

• The best ways to order choices

• Important dates
 



About Applying

 It Is their Choice
 It Is their Responsibility 
 It Is their Decision



Consider Subjects Taught On The Course

What Options Are Within The Course

Distance From Home?

Good Career Opportunities

Cost – Fees, Private Colleges, 
Accommodation

Course Information



Getting The 
Information

Get the colleges’ prospectuses

Check the colleges’ website

 Use Qualifax / Careersportal

 Go to open days & career exhibitions

 Talk to students & friends



Read The Manual On-line !

Read it carefully.

All your questions are 
answered.



The CAO Handbook has two sections:

1st Section - White Pages

Details Of Applications Procedures, Offers, 
Deadlines And Other Instructions.   



2nd Section – Yellow Pages

 Lists of courses & codes in the different 
colleges



You can choose up to 
10 honours degree 

Level 8 courses 

You can choose up to 
10 higher certificate / 

ordinary degree /  
Level 6 & 7 courses

Choosing Your Courses



Higher Certificates Level 6 = 2 years’ study

Ordinary Degrees Level 7 = 3 years’ study

Honours Degrees Level 8 = 4 years’ study



Choose in genuine order of preference. 

First choice is the course most wanted.

 Ignore the points. 

Keep at least “one dead cert ” in choices.

Making Your Choice



What You Need For Third Level

College Requirements 
Faculty Requirements 
Points



College Requirements

5 O6 in Leaving Certificate for Level 6 & 7 
courses. 

Level 8 courses need a pass in 6 subjects with 

at least 2 at H5 & 4 at O6.



The Faculty (Or Course) Requirements

E.g. H4 In Irish For Primary Teaching, H4 In Maths For 

Engineering in universities 

Faculty Requirements 



Best six subjects in one sitting of the Leaving 

Certificate. 

Points 

P.76



You Get An Offer When You Satisfy All 

College 
Requirements

Faculty Requirements

Points Requirements



ROUND ONE
CAO 

Computer
Course College 

Requirements
Faculty 

Requirements
Points 

Requirements
Criteria 

Met
Offers

Course 1 C

Course 2 C F

Course 3 C F

Course 4 C F

Course 5 C F P OFFER 1

Course 6 C F P

Course 7 C F P

Course 8 C P

Course 9 F P

Course 10 C F P

Courses Below 
Offer Are 

Deleted From 
CAO 

Computer



Some people 
don’t accept 

offers…



…leaving empty places in courses. 

You can get a higher up offer in Round Two or 
Three. 



ROUND ONE
CAO 

Computer
Course College 

Requirements
Faculty 

Requirements
Points 

Requirements
Criteria 

Met
Offers

Course 1 C

Course 2 C F P OFFER 2

Course 3 C F

Course 4 C F

Course 5 C F P OFFER 1

Course 6 C F P

Course 7 C F P

Course 8 C P

Course 9 F P

Course 10 C F P

Courses Below 
Offer Are 

Deleted From 
CAO 

Computer

Deleted



How The CAO Works

You get an offer when you satisfy all College 

Requirements, Faculty Requirements & Points 

Requirements. Some people don’t accept offers, 

so you can get a higher up offer in Round Two or 

Three. 

P.76



The Important Things Are

Know what the course involves before you 
apply. 

Apply in your genuine order of preference.

Ignore points.

Only apply for courses you genuinely want 
to do.



It’s a good idea to do the demo application first:
 



CAO Application Number
You are now given a CAO application number  (sent 
instantly by email and text).

You should keep this safe. 

You will also be required to put your EXAM no on your 
CAO form. DO NOT CONFUSE THE TWO!

You will need your CAO no to log in to your account.

You can change your mind online free of charge until 
January 31st.

After that changes can be made free of charge from 6th 
May to  1st July. P.76



Key in up to 
ten codes 
for Level 8 

courses.   



Key in up to 
ten codes 
for Level 6 

or 7 courses.   



Errors are 
highlighted.



Summary of 
choices and 
options to 

change.



Restricted Applications

Some courses consider more then just points.

Eg: Interviews, Tests, Auditions, Portfolios 
or Projects.

These are conducted around Easter. 

These courses cannot be added to your 

application after February 1st.

 They can be changed or dropped.



In May you will be sent a confirmation of 
course choices. 

Check all details carefully. 

If there are no errors you do not need to do 
anything.

Notify the CAO of any errors by marking 
them on the form and sending it back.

Confirmation 



Change Of Mind

You will also be sent a change of mind form in 
May. Add, delete or change the order of 
preference of your courses.

The main change of mind dates are from 05 
May to 01 July (unrestricted, free of charge)

The final date for changing my mind is July 1st.



Change Of Mind

Please note that you can remove a restricted 
course (a course that requires something in 
addition to points such as an audition, 
suitability test, etc) from your level 6, 7 and 8 
choices, AFTER 06 May but you cannot put it 
back on your list if you change your mind 
again after this date .



Offers & Acceptance 

Made approx. one week after leaving cert results.

Made by post and online. 

I can get an offer from both lists      
(Levels 6 & 7 & Level 8).

I can only accept one.  Accept online 
or by post. No need to pay any money. 



Available Places 

In August, courses with places still available 
or new courses are advertised on the 
website www.cao.ie .

You can apply for these provided you have 
the minimum requirements for them. 

You don’t have to have previously made an 
application to CAO to avail of these.

They can be worth checking out.



Deferring A Place 

Deferring means that you don’t want to take your 
place this year but will do so next year. 

Some courses can not be deferred, check beforehand.

Once the offer comes do not accept it.

Email IMMEDIATELY the college concerned.

They will let you know if the offer will be deferred.



Accepting A Deferred Course The Following 
Year

Re-apply the following year with that course as 
your only choice. 

You will then get offered it in Round Zero (early 
August).

If you put any other courses  on the form you will 
lose your deferred place. 

You will then have to compete for places with all 
other applicants.



Deferring a place - continued

Not every College will allow you to defer your course 
offer for a year.

The Royal College of Surgeons will not allow you defer 
your course offer unless there are exceptional 
circumstances such as a family bereavement/illness. 

The same applies for medicine and dentistry course in 
UCC.

The NCAD and IADT are also strict in relation to 
deferred places.



DARE SCHEME(www.accesscollege.ie)

DARE SCHEME (DISABILITY ACCESS ROUTE)

DARE is a third level alternative admissions scheme which offers 
applicants reduced entry points requirements as a result of their 
disability.

When filling out page 1 of the CAO application form, if your child 
has a specific learning difficulty tick the relevant box and 
complete section A of the on-line SIF (Supplementary 
Information Form):

 Then print section B (Educational Impact Statement) which will be 
completed by the School. 



DARE continued

Section C – Download Evidence of disability 
section – and have completed by the 
appropriate medical professional (if you do 
not have an existing medical report). 

Candidates with Specific Learning Difficulty 
(dyslexia, etc) must provide a full 
psychological assessment of any age.

Apply to the CAO by 1 February and remit 
documentation to the CAO by  15 March 2025 
at the latest



HEAR SCHEME(www.accesscollege.ie)

The higher Education Access Route is a college and 
university scheme which offers places on reduced 
points and extra college support for school leavers 
from socio-economically disadvantaged backgrounds 
who are resident in the Republic of Ireland.

Students need to apply to the CAO by 1 February and 
tick the HEAR box on the CAO form by 1st March 
2025.

Supporting documents (social welfare statements, 
salary slips etc) must be submitted to the CAO by 15 
March 2025 to be deemed eligible for such a scheme.



Access to Medicine 2025/HPAT

Minimum of 480 CAO points

1 but preferably 2 science subjects

Completion of the 2.5 HOUR HPAT (Health Professions Admissions Test-Ireland) 

114 multiple choice questions broken down to three sections. 

1.Logical reasoning and Problem solving. 2 Interpersonal Understanding and 3. Non-verbal Reasoning. 

Register on-line  by 17 January 2025 at www.hpat-ireland.acer.edu.au

 On-line test will take place from 14-23 February 2025
  Results released late June 2025

Cost: € 160.80 (all inclusive).

http://www.hpat-ireland.acer.edu.au/


Access to Medicine 2025 
continued
HPAT test is a 2.5 hour paper-based test 

consisting of 3 modules or sections
(i) Logical reasoning and problem solving
(ii) Interpersonal Understanding
(iii) Non-Verbal Reasoning
▪ Maximum score of 300 to be added to 

their CAO points score.
▪ A combined minimum of 725 points 

generally required to access medicine. 











EUNICAS

EUNICAS supports students in applying up to eight degree programmes 
taught through English mainly, but not exclusively, 

in the Netherlands and Denmark and further afield.
Fees are approx. 2,060 euro per annum in the Netherlands but you are 

entitled to a free tuition loan fee loan with up to 20 years to pay it back.
Courses such as Medicine, physiotherapy, veterinary pharmacy, nursing, 

dentistry, etc are all available at entry requirements that are invariably 
lower than those for similar course in Ireland. 

Processing fee of 38 euro per student AND a 10 euro per month 
REGISTRATION FEE. Applicant Premium plan is 150 euro.

Please see or www.eunicas.ie for further information.
The take-up of EUNICAS courses is on the increase.



Important Information

If you have lived outside the EU see 

page 20 of the CAO Handbook. 

You may be required to apply 

directly to some *HEIs. Contact the 

Admissions Office of each HEI to see 

how you should apply.

P.78*HEI = Higher Education Institute



After Making Application
(Online) Students receive CAO number online and use ‘My 

Application’ to check every their application details.

May make changes to courses up to March 1st - €10 – for mature 
and restricted entry applicants. 

Some students may be called for extra assessments.

Receive Statement of Application Record – check details 
carefully.

Change of Mind facility becomes available 5 May to 1 July 
2025. – use sparingly and carefully, especially after exams. 
(email confirmation)

Leaving Cert. Results are sent to CAO.

Places are allocated and offered by post and online.

Students accept, reject or defer offered places.

Further rounds of offers are made until all course places are 
filled.



Irish language exemptions

Contact the NUI with respect to current or desired exemptions in 
Irish/specific learning disabilities. 

Ring NUI on 01 -4392424 – please submit your current supporting 
documentation.

They will issue then you with a letter of exemption which you 
should forward to the CAO.

NUI Colleges such as UCD and Maynooth require students to 
have a pass in Irish in order to secure a place on courses in 
these colleges (unless the candidate has an exemption).

Many NUI colleges also require a pass in a modern language such 
as French or Spanish.

However there is no foreign language requirement for science, 
engineering or nursing courses in NUI 
Colleges/Universities.



Important Dates
CAO on-line application opens 

 Nov 5th

Closing date for online cheaper applications €30

 
 Jan 20th 
 

Closing date for applications €45
 
Feb 1st 

Change of Mind Opening date (free of charge)
 
 May 6th 

Closing date for change of mind
 
 July 1st 

Round One Offers 
approx. 7 Days 
after Leaving 
Cert results

Round Two Offers
Early 
September

After Round Two After Round 2 
as necessary

P.78



Leaving Cert Appeals Process 
–Approximate timeline

• Students should have on-line access to their results by late (approx. date)

• Students will be able apply to view certain scripts on-line shortly afterwards if they wish to 
appeal a result.

• Scripts which can be viewed on-line include shortly afterwards  free of charge

• LC Appeal dates: No dates provided as yet

• No fee was payable in 2024 for appeals and no cap on number of appeals was in place.  
We do not expect a fee to be charges in 2025 either.

• Appeals results week ending Friday 18 September (approx.).



SUSI – GRANTS AUTHORITY

• SUSI offers funding to eligible students in approved full-time third 
level education. PLC course fees are not covered as they have 
been recently abolished for Irish and EU citizens.  

• SUSI does not offer funding for courses in private colleges such as 
Griffith college or the DBS.

• Students generally apply on-line at the beginning of April of the year 
of entry to third level.

• In addition to covering part of all of the € 2,000/2,500* student 
contribution charges to third level colleges, SUSI also provides 
Maintenance grants to CAO and PLC students. 

• Rates available if eligible: € 1, 774 per year adjacent rate (30 km or 
under)

• €4, 292 non-adjacent rate (over 30 km).

• Contact details: www.susi.ie or tel: 0761 087 874

http://www.susi.ie/


Finally

Get lots of information.

Read the instructions.

Be on time.

Courses in YOUR order of 
preference.
.

Include one “dead cert”.



You Learned

• How the CAO application process works 

• The best ways to order your choices

• Important dates
 



Questions????

Please address any queries you may have to:

ffarrell@portmarnockcommunityschool.ie
and/or 
bcoggins@portmarnockcommunityschool.ie

mailto:ffarrell@portmarnockcommunityschool.ie
mailto:bcoggins@portmarnockcommunityschool.ie

